
FIRST FREE ROCKFORD 

POSITION DESCRIPTION 

 

Job Title Production Director 

Category: Ministry Staff 

Department: Communications 

Reports to: Executive Minister 

FLSA Status: Exempt 

Prepared by: Personnel Committee 

Prepared Date: February 2023 

Approved by: Executive Committee 

Approved Date: ---------- 

  

PURPOSE 

The role of Production Director exists to ensure our services at First Free Rockford are 

delivered with excellence to clearly share the gospel of Christ for those in the room as well as 

online for applicable services and events. This is done by overseeing the execution of all 

Sunday services as well as the purchasing, maintenance and training on all production 

equipment used at First Free Rockford.  

 

AREAS OF RESPONSIBILITY include the following: 

1. LIVE PRODUCTION  

a. Oversee midweek programming of sound and lighting consoles as well as have 

final say regarding the presentation computers confirming all details have been 

addressed. 

b. Responsible for stage set-ups for weekly services (including full choir and 

orchestra) and special events. 

c. Recruit new volunteers and working with the Assistant Technical Director to 

train and schedule volunteers. 

d. Create and deploy new set designs for the sanctuary stage. 

e. Participate in weekly meetings with worship and pastoral staff to ensure their 

vision for the weekend services will be carried out. 

2. EQUIPMENT/SOFTWARE  

a. Provide basic service and maintenance of all production equipment throughout 

the campus and external venues including keeping software/firmware updated.  

i. Advanced knowledge of Yamaha digital audio consoles, Vista by 

Chroma Q and GrandMA lighting control, Propresenter presentation 

software and Blackmagic Design video equipment. 

ii. Manages all Dante audio networks used at First Free Rockford (Dante 

certified preferred) 

b. Maintain a basic knowledge of musical instruments and understand how to 

capture their audio signal. 

c. Stay up to date with web streaming guidelines and equipment to ensure 

uninterrupted service for our many members that attend our online venue. 

 

 

 



3. ADDITIONAL RESPONSIBILITIES 

a. Use Shure Wireless Workbench to maintain the 50 (and growing) wireless 

microphones and monitor channels used around the main campus to ensure 

consistent and uninterrupted performance.  

b. Work with the Assistant Technical Director/Videographer to leverage full 

potential from our video system. 

c. Re-deploy equipment to and manage Summerwood outdoor amphitheater when 

in use. 

d. Act as liaison to IT team for windows computers and email support. 

e. Manage all Apple devices. 

f. Work in Planning Center Online. 

g. Work with IT team to manage G-Suite.   

h. Assist and train other staff members with production equipment used in their 

areas of ministry. 

i. Maintain Biamp-Audia DSP control  

j. All other duties assigned 

 

ORGANIZATIONAL RELATIONSHIPS 

1. This position is accountable to the Executive Minister and works alongside the 

Communications Director to stay up to date with all projects happening within the 

organization. 

 

EDUCATION AND/OR EXPERIENCE 

1. 2–5 years minimum experience in related field. 

2. Excellent attention to details. 

3. Flexible attitude, prepared for regular changes 

4. Experience of leading and managing a team of at least 10 people. 

5. Demonstrates audio mixing skills as well as lighting programming proficiency. 

 

 

 


